Dunblane Centre

Job Description 

Job title: Centre Youth Worker

Responsible to: The Centre Manager

Responsible for: Sessional and Part-time Staff and Volunteers

Purpose of Post:

· The Centre Youth Worker’s prime purpose is to lead, develop, co-ordinate and support youth activities taking place in the Dunblane Centre and develop joint work in liaison with local schools and other organisations.

Main Activities:

The Centre Youth Worker will have the following main tasks:

Delivering a programme of youth activities within the Dunblane Centre

· Devise and develop a programme of activities for young people including, youth clubs, drop-in sessions, sports activities, arts, leisure and educational activities, etc. which are based within the Dunblane Centre

· Promote the involvement of young people who are currently not engaged with organised youth activities and who may be at risk

· Ensure the participation and consultation with young people in the development of activities

· Promote and develop membership and use of the Centre by young people

· Monitor and evaluate the performance and effectiveness of the youth programme

To recruit, support and coordinate volunteers to assist in delivering the youth programme

· Recruit volunteers, ensure references are followed up and that all Centre policies relating to Disclosure Scotland are followed

· Provide supervision, monitoring and management of volunteers to ensure safe working and good practice is maintained

· Provide an adequate programme of training for volunteers

· Keep records of volunteer involvement, training etc.

Liase with schools, community council, police etc. to promote a positive role for young people within the community

· Work innovatively to develop links with schools, other organisations and the local authority in order to identify youth issues and opportunities for youth participation in the community

· Contribute to joint initiatives to improve the role and perception of young people in the community

· Use outreach methods to engage with young people who are not involved in the Centre

Working as part of the staff team 

· Attend training sessions and staff meetings as required

· Supervise sessional and part-time staff 

· Ensure that policies and practice of the Centre are adhered to

· Promote the aims of the Centre and the Trust

· Maintaining standards of health, safety and cleanliness within the Centre

· Ensure that the Centre and its equipment and contents are kept secure

· Assist with staff cover duties for leave and sickness in all areas of the Centre

· Other duties as required by the Centre Manager

Financial

· Provide financial reports to the Centre Manager as required

· Participate in fundraising activities or applications on behalf of the Centre
· Assist in ensuring that all financial transactions and cash handling systems are properly supervised and effectively managed and recorded

Policy

· Promote an ethos and practice that seeks to support and include all young people
· Ensure that those attending the Centre receive equal opportunities and freedom from bullying and intimidation, in a safe and supportive environment

· Ensure Child Protection and other Centre Policies are adhered to

· Ensure that the reputation and good name of the Dunblane Centre is maintained

· Comply with the charitable and other aims of DYSCT

· Recognise the wishes and sensitivities of the local community in relation to any activity or promotional campaign

Person specification

	Essential attributes: Candidates must have evidence of:
	Preferred attributes:

	Hold a relevant qualification or have extensive experience working in a Youth Work setting
	Youth & Community Work or other relevant Qualification

Sports coaching qualifications

First Aid qualification

	Two years minimum experience of working with young people in a range of settings
	Worked in a youth centre setting

	Able to work under own initiative
	Experience managing programmes/budgets 

	Have good understanding or experience of working with volunteers
	Experience managing and training volunteers

	Have a good understanding of community development issues especially in relation to youth work and sports development
	Experience working a community/sports development setting, have experience working with vulnerable young people

	Highly motivated in meeting the needs of young people and the community
	Have evidence of contributing positively to youth/community needs

	Able to plan, implement and evaluate strategies aimed at developing a successful youth programme
	Experience of setting up and evaluating a youth programme

	Complete a satisfactory Enhanced Disclosure Scotland screening
	Live within 30 minutes travel radius

	
	Hold a full driving license and be able and prepared to drive a minibus (MIDAS certificate)
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